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HQ SPECIFICATIONS 

Appendix M contains HQ Compare Specifications, History Download 
Specifications, HQ Submission Specifications (Organization Table), HQ PMIS 
Submission Specifications, and the CAPPS Interface Requirements. 
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HQ Specifications Tables 

Description Page 

HQ Compare Specifications   M - 4 

History Download Specifications   M - 7 

HQ Submissions Specifications (Organization 
Table)  

 M - 11 

HQ PMIS Submission Specification  M - 12 
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TABLE   M-1 HQ Compare Specfications 

Element Columns 

Effective Date 1 - 6 

Reporting Installation (Chars 1 and 2 of Installation Code) 7 - 8 

SSN 9 - 17 

Blanks 18 - 20 

Nature of Action Code 21 - 23 

Blanks 24 - 26 

Employee Name (Last, First MI.) 27 - 56 

SCD: Leave 57 - 62 

Date of Birth 63 - 68 

Grade: Current Date 69 - 74 

Sex 75 

Work Schedule Code 76 - 77 

Tenure Code 78 

Position Type 79 

Pay Plan 80 - 81 

SCD: NASA 82 - 85 

Blanks 86 - 87 

Occupational Code 88 - 92 

Grade: Current 93 - 94 

Step 95 - 96 

Salary 97 - 101 

NASA Classification Code 102 - 106 

Supervisory Code 107 

Pay Rate Determinant 108 

Parent Installation (Chars 1 and 2 of Installation Code) 109 - 110 

Position: Description Number 111 - 116 

Position: Occupied 117 
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TABLE   M-1 HQ Compare Specfications 

Element Columns 

Organization: Assigned 118 - 123 

Duty Station Code 124 - 132 

Handicap Code 133 - 134 

Veterans Preference 135 

Duty Status 136 

Blanks 137 - 140 

Educational Level 141 - 142 

Degree: Bachelor Year 143 - 144 

Degree: Highest Level 145 

Degree: Highest Year 146 - 147 

Degree: Highest Field 148 - 151 

Citizenship 152 

Blanks 153 - 167 

Functional Classification 168 - 169 

Union: Bargaining Unit Status 170 - 173 

Blanks 174 

Promotion: Projected Potential 175 - 176 

FLSA Pay Status 177 

Vietnam Era Veteran Indicator 178 

Blanks 179 - 180 

PMRS Unit Designation 181 - 182 

FEGLI: Code 183 

Training: Special 184 - 189 

Minority Code 190 

Blanks 191 - 204 

Retirement Plan 205 

Annuitant Indicator 206 

Degree: Second Highest Level 207 
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TABLE   M-1 HQ Compare Specfications 

Element Columns 

Degree: Second Highest Year 208 - 209 

Degree: Second Highest Field 210 - 213 

Degree: Third Highest Level 214 

Degree: Third Highest Year 215 - 216 

Degree: Third Highest Field 217 - 220 

Salary: Scheduled 221 - 225 

Award: Year 226 - 227 

Award: Type 228 

Award: Amount 229 - 233 

Performance Rating: Current Year 234 - 235 

Performance Rating: Current 236 

Part-Time Hours 237 - 238 

Blanks 239 - 240 
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TABLE   M-2 History Download Specifications 

Element Columns 

Effective Date 1 - 6 

Reporting Installation (Chars 1 and 2 of Installation Code) 7 - 8 

SSN 9 - 17 

Blank 18 

Nature of Action: Code 19 - 23 

Blanks 24 - 26 

Name: Last, First, Middle 27 - 56 

SCD: Leave 57 - 62 

Date of Birth 63 - 68 

Sex 69 

Work Schedule Code 70 - 71 

Tenure Code 72 

Position: Type 73 

Pay Plan 74 - 75 

SCD: NASA (YYMM) 76 - 79 

Blanks 80 - 81 

Occupational Code 82 - 86 

Grade: Current 87 - 88 

Step 89 - 90 

Blanks 91 - 95 

NASA Classification Code 96 - 100 

Supervisory Code 101 

Pay Rate Determinant 102 

Parent Installation (Chars 1 and 2 of Installation Code) 103 - 104 

Position: Description Number 105 - 110 

Position: Occupied 111 

Organization: Assigned 112 - 117 
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TABLE   M-2 History Download Specifications 

Element Columns 

Duty Station Code 118 - 126 

Handicap Code 127 - 128 

Veteran Preference 129 

Duty Status 130 

WAE/WOC Code 131 

Blanks 132 - 134 

Educational Level 135 - 136 

Degree: Bachelor Year 137 - 138 

Degree: Highest Level 139 

Degree: Highest Year 140 - 141 

Degree: Highest Field 142 - 145 

Citizenship   146 

Blanks 147 - 161 

Functional Classification 162 - 163 

Union: Bargaining Unit Status 164 - 167 

Blank 168 

CPP 169 - 170 

Blanks 171 - 193 

Cancellation Reference NOAC 194 - 198 

Cancellation Reference Date 199 - 204 

Correction Reference NOAC 205 - 209 

Correction Reference Date 210 - 215 

Mature Process Date 216 - 221 

Blanks 222 - 245 

Legal Authority Code: 1 246 - 248 

Legal Authority Code: 2 249 - 251 

Grade: Current Date 252 - 257 

FLSA Pay Status 258 
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TABLE   M-2 History Download Specifications 

Element Columns 

Vietnam Era Veteran Indicator 259 

Departure Destination 260 

Departure Reason 261 

PMRS Unit Designation 262 - 263 

FEGLI: Code 264 

NASA Special Prog Identifier 265 - 270 

Minority Code 271 

Blanks 272 - 285 

Retirement Plan 286 

Annuitant Indicator 287 

Degree: Second Highest Level 288 

Degree: Second Highest Year 289 - 290 

Degree: Second Highest Field 291 - 294 

Degree: Third Highest Level 295 

Degree: Third Highest Year 296 - 297 

Degree: Third Highest Field 298 - 301 

Blanks 302 - 338 

Award: Year 339 - 340 

Award: Type 341 

Award: Amount 342 - 346 

Performance Rating: Current Yr 347 - 348 

Performance Rating: Current 349 

Part-Time Hours 350 - 351 

Pay Plan: Retained 352 - 353 

Grade: Retained 354 - 355 

Step: Retained 356 - 357 

FERS: Coverage 358 

Retirement: Prior Coverage 371 
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TABLE   M-2 History Download Specifications 

Element Columns 

Frozen Service 372 - 377 

Creditable Military Service 378 - 383 

FEHB: Plan Code 384 - 388 

Random Testing Designator 389 

Salary 390 - 395 

Salary: Scheduled 396 - 401 

Blanks 402 - 500 
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TABLE   M-3 HQ Submission Specifications 
(Organization Table) 

Element Columns 

Reporting Installation 1 - 2 

Organization Code 3 - 7 

Organization Name 9 - 68 

Quarter Ending Date 75 - 80 
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TABLE   M-4 HQ PMIS Submission Specifications 

 Accession 
Record 

 DIN Card Columns

Annuitant Indicator BRM B1 36

Basic Education ADA A3 26-36

 Educational Level (A2)   

 Degree: Bachelor Year (A2)   

 Degree: Highest Level (A1)   

 Degree: Highest Year (A2)   

 Degree: Highest Field (A4)   

Cancellation Reference NOAC and Effective Date of 
the Cancellation 

APA  

Citizenship ACZ A3 37

Correction Reference NOAC and Effective Date of the 
Correction 

APB  

CPP AMP  

Creditable Military Service BMS B2 31-36

Date of Birth (YYMM) ADB A1 60-63

Date of Birth (DD) BDB B1 28-29

Departure Destination BDC  

Duty Station Code ADS A2 62-70

Duty Status ALW A2 74

Effective Date (YYMMDD) ALL  18-23

Empl Basic Pay Amt BAP B3 26-31

Empl Lclty Adjstmnt Anl Amt LOA B3 37-41

Empl Stfng Dfrntl Anl Amt FSD B3 51-55

Empl Tot Pay Amt TSA B3 61-66

Employee Name (Last, First, Mi.) ANM A1 26-55

FEGLI: Code BFA B1 32
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TABLE   M-4 HQ PMIS Submission Specifications 

 Accession 
Record 

 DIN Card Columns

FEHB: Plan Code BHP B2 26-30

FERS Coverage AFR B1 78

FLSA Paid Indicator BLS B1 34

Frozen Service BFS B2 38-43

Functional Classification ACF A3 53-54

Grade: Current AGR A2 31-32

Grade: Current Date (YYMM) ACG A1 64-67

Grade: Current Date (DD) BCG B1 30-31

Grade: Retained BRG B2 46-47

Handicap Code APH A2 71-72

Honor/Monetary AAW B1 68-72

 Award: Year (A2)   

 Award: Type (A1)   

 Award: Amount (N5)   

Legal Authority: 1 ALO A2 76-78

Legal Authority ALT A3 76-78

Minority Code BMC B1 59

NASA Classification Code ANS A2 40-44

NASA Special Prog Identifier BSI B1 37-42

Nature Of Action Code  ALL 13-17

Occupational Code ACS A2 26-30

Organization: Assigned AOC A2 56-61

Parent Installation API A2 47-48

Part Time Hours ASH B1 76-77

Pay Plan APP A1 73-74

Pay Plan: Retained BRP B2 44-45
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TABLE   M-4 HQ PMIS Submission Specifications 

 Accession 
Record 

 DIN Card Columns

Pay Rate Determinant ASP A2 46

Performance Ration: Current Year APR B1 73-75

PMRS Unit Designation BMP B1 57-58

Position Description Number APN A2 49-54

Position Type APT A1 72

Position: Occupied APS A2 55

Random Testing Designator ART B2 50

Reporting Installation  ALL 1-2

Retirement Plan BRA B1 33

Retirement: Prior Coverage BRI B2 37

Retention Allowance FRA B3 46-50

Supervisory Differential FSU B3 56-60

SCD: Leave (YYMM) ACD A1 56-59

SCD: Leave (DD) BCD B1 26-27

SDC: NASA (YYMM) ANC A1 75-78

Second Degree Data ADC A3 58-64

 Degree: Second Highest Level (A1)   

 Degree: Second Highest Year (A2)   

 Degree: Second Highest Field (A4)   

Sex ASX A1 68

Social Security Number ASN ALL 3-11

Step AST A2 33-34

Step: Retained BRS B2 48-49

Supervisory Code ASU A1 45

Tenure Code ATC A1 71
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TABLE   M-4 HQ PMIS Submission Specifications 

 Accession 
Record 

 DIN Card Columns

Third Degree Data ADD A3 65-71

 Degree: Second Highest Level (A1)   

 Degree: Second Highest Year (A2)   

 Degree: Second Highest Field (A4)   

Union: Bargaining Unit Status ABU A3 72-75

Veteran's Preference AVP A2 73

Vietnam Era Veteran Indicator BVV B1 35

WAE/WOC Code AWA  

Work Schedule Code ANE A1 69-70

 


